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Application forms to get support for Scientific Meetings/Capacity-building activities
 within the framework of the following Programmes:
Basic and Engineering Sciences (BES) and/or
Science Policy and Sustainable Development (PSD)
Guide for presentation of proposals

Applicants are advised to read this guide to ensure that they fulfill all the requirements in preparing applications and are familiar with the mandate of the Organization in Basic and Engineering Sciences (BES) and/or Science Policy and Sustainable Development (PSD) as established by the UNESCO Programme and Budget approved for the Natural Sciences Sector within the framework of the 35th General Conference (c.f. excerpt of document 35 C/5 corresponding to the Programmes in question). 

General Information

· Since 1949, the Regional Bureau for Science of UNESCO in Latin America and the Caribbean has been supporting scientists and institutions in Member States of the Region through a wide range of programmes including supporting scientific activities. 

· Based at the Regional Bureau for Science of UNESCO in Latin America and the Caribbean (Montevideo, Uruguay), the Basic Sciences and Engineering (BES) and the Science Policy and Sustainable Development (PSD) Programmes have as goal to foster at the regional level in Latin America and the Caribbean, and at the Cluster level, in MERCOSUR, the priorities established by the UNESCO Programme and Budget in these fields.

· With funds provided by its Member States approved at its 35th General Conference (c.f. in relevant paragraphs of 35 C/5 UNESCO Programme and Budget in annex), the Basic Sciences and Engineering (BES) and the Science Policy and Sustainable Development (PSD) Programmes encourage the organization of high-level Scientific meetings/ Capacity-building activities at the regional level in Latin America and the Caribbean, and nationally in MERCOSUR countries (Argentina, Brazil, Paraguay, Uruguay + Chile) by offering financial assistance to the organizers.
· Cooperation is normally granted in the form of Financing Activities Contracts to selected institutions in support of the participation of principal speakers from abroad and/or participants from countries of the Region other than the country where the meeting is held. Coverage of organization costs will also be considered. The amount provided normally does not exceed US$ 4,000 (four thousand American Dollars).
Subject Areas 

· Grants are offered for Meetings/ Capacity-building activities in biology, chemistry, physics, mathematics and  engineering sciences, for the Basic and Engineering Programme (BES); and in Science Policy and Sustainable Development (PSD).
Eligibility of Applicants 

· The BES and the PSD Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean only consider applications made by organizers of high-level regional, and MERCOSUR national (Argentina, Brazil, Paraguay, Uruguay + Chile)  scientific Meetings/ Capacity-building activities in observance of criteria established at the UNESCO Programme and Budget adopted by 35th General Conference of the Organization (c.f. excerpt of 35 C/5 approved document referred to the Programmes in question).
· The Basic Sciences and Engineering (BES) and the Science Policy and Sustainable Development (PSD) Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean do not provide support to individual scientists wishing to attend a scientific event, even if the event is taking place in the Region.
Agreement 

· The Regional Bureau for Science of UNESCO in Latin America and the Caribbean must be explicitly acknowledged as a co-sponsor in all material and websites related to the supported activity.

· The Regional Bureau for Science of UNESCO in Latin America and the Caribbean must be explicitly acknowledged as a co-sponsor in all material and websites related to the supported activity.
· The grant is intended only for covering totally or partially air tickets in economy class, daily subsistence allowance, travel allowance; and/or organization costs of Meetings/ Capacity-building activities (material design/publication/dissemination, publication of proceedings, hiring of premises, meals, communication costs).
· The selected institution must have a bank account to which the UNESCO contribution settlements will be disbursed. 

· Only 90% of the funds can be released before the Meeting/ Capacity Building Activity and upon receipt and approval of the Programme of Activities, List of participants (full name, position, institution, e-mail address, area of expertise), indicating those who will be receiving UNESCO support –in which case a short CV will have to be added. A short note for dissemination in the Regional Bureau for Science of UNESCO in Latin America and the Caribbean website will be requested as well.    

· In absence of UNESCO Office in the country of the contracting Institution, additional bank or wire transfer costs should be bore by the Contractor.

· Immediately after the Meeting/ Capacity-building activity, organizers should send the BES and/ or the PSD Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean a final narrative and a financial report (including original used ticket stubs and boarding passes of the participants benefiting from the grant). Upon receipt and approval of this information the final payment of 10% will be processed.
· The request for funds must be done by the institution organizing the event. Activities organized by individuals will not be funded.
How to apply

· Complete the electronic application form using Microsoft Word or any other word-processing programme.

· The application must be signed by both the applicant and the head of the institution.

· Incomplete and/or unsigned applications cannot be considered.

· The application form should be completed in all its parts and sent by email to 
 bes-psd@unesco.org.uy  
· The BES and/or the PSD Programmes of Regional Bureau for Science of UNESCO in Latin America and the Caribbean will acknowledge receipt of an application within two weeks. If you do not receive an acknowledgment within this period please contact: Guillermo A. Lemarchand, Regional Consultant, Basic and Engineering Sciences Programme, UNESCO Regional Bureau for Science of UNESCO in Latin America and the Caribbean by e-mail: bes-psd@unesco.org.uy 
· A panel will examine each proposal and the best projects will be selected for funding in accordance with the budget available for the period in question.  
Deadlines for receiving applications are the following:

01 June for Meetings/ Capacity-building Activities to be held during January – June of the following year (regarding year 2011 proposals will be accepted up to December 2010); 

01 December for Meetings/ Capacity-building Activities to be held during July December of the following year.

We strongly recommend that you do not wait until the deadline but submit the application as early as you can to enable us to process your application as fast as possible.

Requesting institutions will be informed of the results in February for activities foreseen for the second semester of the year; and September for activities to be held during the first semester.

OTHER INFORMATION

How did you find out about the Basic and Engineering Sciences (BES) and the Science Policy and Sustainable Development Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean Grants for Scientific Meetings/ Activities? 
(please select only one answer)
 FORMCHECKBOX 

Direct mailing to institution 

 FORMCHECKBOX 

The Basic and Engineering Sciences (BES) and the Science Policy and Sustainable Development Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean’s website 

 FORMCHECKBOX 

Word of mouth/email from colleagues 

 FORMCHECKBOX 

Other (please specify)      
PLEASE REPLY TO ALL QUESTIONS

	Type of meeting/ capacity building activity (please tick the appropriate box(es))

	Conference  FORMCHECKBOX 
 Workshop  FORMCHECKBOX 
 Training Course  FORMCHECKBOX 
 Other (specify)  FORMCHECKBOX 

Regional  FORMCHECKBOX 
 MERCOSUR Cluster  FORMCHECKBOX 
 


	Scientific Field (please tick the appropriate box(es))

	Molecular biology  FORMCHECKBOX 
 Biotechnology  FORMCHECKBOX 
 Chemistry  FORMCHECKBOX 
 Pure and applied physics  FORMCHECKBOX 
 Mathematics  FORMCHECKBOX 
 Engineering  FORMCHECKBOX 
 Science policy and sustainable development  FORMCHECKBOX 
 


	1. Organizing institution information 

	Name and postal address of the organizing institution

     

	

	Phone and Fax:      
E-mail:      

	Banking information:

Full Bank Name: 

Full Agency Name: 

Full Agency Address: 

Postal Code: 

City : 

Bank Country:   

SWIFT/BIC code: 

Bank & Branch code: 

Bank Account N°  

Control Key : 

IBAN: 

Account Holder Name: 

Account Currency: 

Account Type: 

Additional Banking Info:


	2. Name(s) and address(es) of co-organizing institution(s) 

	     


	3. Title of meeting/ capacity building activity

	     


	4. Location and dates of the meeting/ capacity building activity

	     


	5. Organizing committee

	Director(s)

     
	Other members

     

	Total grant requested from the Basic and Engineering Sciences (BES) and/or Sciences Policy for Sustainable Development Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean (not exceeding US Dollars 4,000 and in accordance with item 16)       

	Signature of the Applicant                                                                      Date and location      

	SUPPORTING STATEMENT OF HEAD OF INSTITUTION 

	I confirm that the applicant is organizing the above meeting/ capacity building activity and I fully support his/her application. 

Printed name and title      
Place and date      
Signature 

	6. Estimated number of participants

	From own country      
	From the region      
	From outside the region      


	7. Purpose and nature of the meeting/ capacity building activity

	      


	8. Relevance of the meeting/ capacity building activity to the development of the country/region 

	     


	9. Outline of Programme

	     


	12. Invited speakers

	Name and Institutional Address
	Topic(s)
	Hours
	Contacted
	Accepted

	     
	     
	     
	     
	     


	13. Estimated expenditures

	a. International fares for invited speakers from outside the region

b. International fares for invited speakers from the region (other than host country)

c. International fares for participants from the region (other than host country)

d. Subsistence for participants and other participation costs (aerport taxes, internal transportation, etc.)

e. Organization costs:

· publicity

· secretarial

· social events

· food

· premises

· materials design and production

· miscellaneous (please specify)
	US$      
US$      
US$      
US$      
US$      
US$      
US$      
US$      

	TOTAL
	US$      


	14. Income (other than that requested from Basic and Engineering Sciences (BES) and/or Sciences Policy for Sustainable Development Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean)

	Source(s)
	Amount (US$)

	
	Received
	Pending

	     
	     
	     


	15. Previous support given to applicant(s) under the Basic and Engineering Sciences (BES) and/or Sciences Policy for Sustainable Development Programmes of the Regional Bureau for Science of UNESCO in Latin America and the Caribbean

	Activity (ies)

     
	Support given (US$)

     
	Date(s)

     

	TOTAL 
	     
	     


� Including conferences, congresses, symposia, workshops, courses, schools, shows, fairs and/or similar initiatives.
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